PROGRAMME OFFICER 

JOB ADVERT

KEY RESPONSIBILITIES

a) Support partner organisations in the design, development, planning and implementation of various human rights projects in the provinces. Among these projects are: preparation of human rights training sessions; Community Justice Workshops; Dialogue Sessions with different community groups, Dialogue sessions with Soweis, Volunteer Human Rights Meetings, Community Justice Programmes and Media Work, and more  

b) Draft timely three-months planning schedules of activities in collaboration with partners
c) Draft timely budgets attached to the three-months planning schedules
d) Coordinate activities between the various partners and SPA
e) Draft Activity Plans and Reports prior to and after implementation for submission to partners & SPA
f) Organize and implement frequent experience sharing meetings between partners on different levels (office staff; field staff; community based volunteers)
g) Support the partners in the implementation of workshops at grassroots levels
h) Monitor the quality of training and solve problems in consultation with partners
i) Coordinate the trainers’ network
j) Collect activity reports and financial updates from partners
k) Report to Campaign for Good Governance (CGG), Coalition Partners and the Special Programme on Africa (SPA)
REQUIRED SKILLS AND COMPETENCIES

Educational Level  

· Minimum University Degree level in related discipline
· Computer literacy (word processing) 

Work Experience

· Minimum of 5 years of working experience with NGOs/CBOs/Humanitarian agencies in Sierra

Leone of which at least 2 years are spent in the rural areas
· Experienced in the field of community mobilisation/working with local communities at grassroots level is highly recommended
· Experience as a (human rights/development) trainer and participatory training techniques, / or at least familiar with participatory training techniques
Key Skills and competencies
· Ability to draft strategic work plans, set priorities and allocate resources
· Work independently, on his/her own initiative, without direct supervision

· Excellent writing skills!

· Communicate effectively and transparently on all levels
· Evaluate achievements and response together with partners and participating communities

· Strong engagement and motivational skills for work with partners and volunteers
Language & Knowledge
· Fluency in English and Krio and at least in one of the two main dialects: Mende or Temne.

· Knowledge of international human rights standards is preferred. 

Personal Characteristics

· Flexible and willing to travel

· Professional and mature

· Creative

· Able to compromise and find solutions

· Result driven

· Deal with sensitive issues and concerns in an appropriate manner

· Understanding and underscoring the lines of responsibility

· Able to work in difficult environments

Kindly send us your CV of not more than three pages and a two page letter of intent to 

Administrative Manager

Campaign for Good Governance

11 Old Railway Line 



Tengbeh Town




Freetown
Or to 

cgg@slcgg.org

Close of application is on 23rd June 2009. Please note that only short listed candidates will be contacted.
.

Campaign for Good Governance (CGG), Access to Justice Law Centre (AJLC), Bo Peace and Reconciliation Movement (BPRM), Amnesty International Sierra Leone (AI-SL), Centre for Democracy and Human Rights (CDHR), Rehabilitation and Development Agency (RADA) and the Special Programme on Africa (SPA) from Amnesty International Netherlands, are looking for a Senior Programme Officer with highly developed communication and solid project management skills. 





The position requires extensive networking with (partner) organisations as well as interacting with individuals and groups at (rural) community levels. The suitable candidate should therefore have proven experience and commitment of working with local communities in rural and remote areas in Sierra Leone. This requires that the suitable candidate must also be able and willing to travel upcountry extensively (app. 2 weeks per month). 





The selected candidate will play a support and coordination role for partner organisations implementing a long-term Human Rights Programme with a focus on access to justice in the rural areas of Sierra Leone. 
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